
Your role on our team 
The position of Senior Finance and Administration Officer supports the implementation of the KAS 
programme in Uganda and South Sudan and includes the following duties and responsibilities:

Finance:

• Manage financial transactions under the budget of the KAS Uganda Office

• Monitor and track program expenditure to ensure adequate funding throughout the year and to 
contribute to annual financial planning and reporting

• Manage bookings within the electronic accounting and reporting system of KAS 

• Manage all bank accounts and transactions for the KAS Uganda Office 

• Supervise the financial planning and accountability work of all programme staff

• Maintain the filing and documentation system

• Generate the monthly accountability for the project, respond to queries regarding the audit of the 
monthly accountabilities

• Contribute to the annual strategic planning, evaluation, assessment and financial reporting of 
program activities

• Provide support and guidance to local partner organizations on accounting and finance matters 

• Coordinate correspondences with contractors, service providers and relevant authorities 

Your profile
• A university degree in finance, accounting, business administration or commerce with a bias in 

accounting with full professional qualifications of ACCA or CPA

• Strong analytical plus organisational skills and problem-solving ability 

• Minimum of four years’ relevant professional work experience; experience in an international 
organization or context is an advantage 

• Proven knowledge of generally acceptable accounting principles and internal control procedures 

• Experience in office administration; experience in personnel supervision is an advantage 

• Excellent computer skills and competence with Microsoft Office applications 

• Good communication skills, both oral and written 

Our offer
• An exciting and challenging work environment in the social and 

political sphere

• A professional and committed team that cultivates respectful 
relationships with one another and is committed to a culture of open 
and fair discussion. We work together in a collective, trustful and 
innovative manner.

• Exposure to an exciting network at the national and international 
level

• Attractive salary, health insurance and professional equipment

• Opportunities for professional growth

Please submit the following documents:

• CV

• Letter of Motivation incl. references

• Certificates of Academic Degrees

to our email address info.kampala@kas.de until 6th of June, 2023. 

Shortlisted candidates will be invited for an interview and might be asked 
to submit additional documents.

We are 
hiring!

Interested? 
We are looking forward 
to your application! 

Konrad-Adenauer-Stiftung Uganda and South 
Sudan (KAS) is looking for a new Senior Finance 
and Administration Officer (full time)!

KAS is a political foundation, closely associated with the Christian Democratic Union of 
Germany. In Germany and internationally, we are committed to achieving and maintaining 
peace, freedom and justice through political education. We promote and preserve free 
democracy, the social market economy, and the development and consolidation of the 
value consensus.
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Activity Highlights    
April - June 2020

Dear KAS friends and family,
Since its outbreak, the COVID-19 pandemic 
has dominated our lives. It has threatened 
our lives, livelihoods, our individual and 
democratic freedoms. It has jeopardized our 
economies, our security and social stability.

In these unprecedented times, we as Konrad-
Adenauer-Stiftung, remain steadfast in our 
mission and the core pillars of our work. In 
fact, the challenges that we currently face, 
reassure us of the importance of dedicating 
ourselves to the topics of democratic 
presentation and participation, security and 
innovation. 

As you might have already learned from our 
website and social media channels, we have 
been closed to the public during these last 
weeks. This, however, does not mean that 
we have not been active. Quite the opposite 
is the case!

As part of our contribution to the fight 
against COVID-19, we released a publication 
series on the social, economic and political 
implications of the pandemic. We also run a 
series of citizen webinars in conjunction with 
the Ministry of ICT to raise awareness around 
COVID-19. Prompted by the lockdown, we 
ventured into new areas and conducted our 
first KAS webinars. In all this, we sought 

to not only maintain or networks but also 
strengthen and  enlarged them by accepting 
new promising talents and young change-
makers into our Youth4Policy fellowship 
and KAS scholarship programme. Finally, 
our Project, “Strengthening Performance 
and Accountability through Community 
Engagement” kicked off in cooperation with 
our regional partners and the Development 
Initiative for Northern Uganda. 

Last but not least, Mathias Kamp who 
wholeheartedly directed our office for the 
past five years, ended his tour of duty and 
handed over his responsibilities to Anna 
Reismann. As of July 1st, the new Country 
Director will be assuming her duties from 
Germany until she can relocate to Uganda. 
Mathias Kamp, in turn, will stay connected to 
our work through his new position as Policy 
Advisor East Africa at the KAS headquarters 
in Berlin. “Shaping. Democracy. Together.” is 
our motto and makes us stronger. 

We hope you stay healthy and safe during 
these challenging times and invite you to join 
our activities online. Enjoy the insights into 
our work and let’s keep in touch!

With a special thanks to our team and best 
regards, 

Mathias and Anna
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GCIC Citizen webinars
The focus of this project was to spark 
conversations and inform the masses within and 
beyond Uganda.
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Youth4Policy Fellowship
We are introducing our new fellows! 
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EU Project Update

In March 2020, the SPACE project was officially 
launched and Memoranda of Understanding  were 
signed with the CAOs of the target districts.
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Focus on 
COVID-19 
New publications

Y4P Policy Briefs
Scholarship Programme

Voices of the KAS network
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Youth Engagements

P10

@KasUganda           www.kas.de/Uganda

Administration:

• Manage the administration of the office regarding procurement of office 
supplies, upkeep of the office and coordinating support staff

• Lead on correspondence with Ugandan authorities (e.g. issues regarding 
taxes, cars, work permits etc.)

• Coordinate the office cars and drivers, especially regarding servicing, 
fuelling, schedule for usage of cars and maintenance of the log-books

• Support and guide the team in the maintenance of the inventory list, 
library list, visitor list and publication overview

• Support and guide the team in the correspondence with contractors, 
service providers and relevant authorities

• Excellent English language skills; German language skills are an 
advantage 

• Good team-work orientation, interpersonal and intercultural skills 

• A high measure of integrity, reliability, independence and flexibility - 
openness to learn and ability to adapt and acquire new skills

• A strong and respectful team player who works goal-oriented and self-
responsibly with little guidance and supervision

• You have an eye for detail and the ability to work accurately. 

You commit yourself to our Mission: Shaping. Democracy. Together.

http://www.kas.de/Uganda

